gt

Central Utah Department of Workforce Services
hop Schedule

All Local Employment Centers will offer CO.P.E/Assertive Communication
workshop on Demand. This dynamic workshop will help you to communi-
cate, organize, problem solve, and enhance your self-esteem . Leam how
choice, change, control and relationships impact your personal and profes-

sional life.

Call Local Employment Center for additional information

Richfield Employment Center
Manti Employment Center
Nephi Employment Center
Delta Employment Center
Junction Employment Center

Loa Employment Center

DECEMBER 2010

1-435-893-0004
1-435-835-0734
1-435-623-1927
1-435-864-3860
1-435-577-2443
1-435-836-2406
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Workshop Date Time Location
Resume Writing: Designed to help December 6, 2010 9:00—12:00 noon | Richfield EC
job seekers develop a complete, pro- | Available on Demand Contact EC Manti EC
fessional resume, a complete refer- Available on Demand Contact EC Delta EC
ence list and a cover letter and to Available on Demand Contact EC Junction EC
assist them in understanding job con- | Available on Demand Contact EC Loa EC
nection resources available for creat-
ing a resume.
Repackaging Your Skills: Designed to | Available on Demand Contact EC Richfield EC
help job seekers identify transferable | November 10, 2010 10:00—1:00 pm Manti EC
skills and effectively demonstrate Available on Demand Contact EC Delta EC
those skills to employers in their job | Available on Demand Contact EC Junction EC
search. Available on Demand Contact EC Loa EC
Job Search With Technology: Learn | November 29, 2010 9:00—12:00 noon | Richfield EC
tools & tips to navigate a successful December 8, 2010 10:00—1:00 pm Manti EC
online job search, including use of Available on Demand Contact EC Delta EC
electronic job boards, online applica- | Available on Demand Contact EC Junction EC
tions, & sending/posting resumes. Available on Demand Contact EC Loa EC
(Basic computer skills required).
Interview Skills: Strategize ways to Available on Demand 9:00—12:00 noon | Richfield EC
gain an EDGE in the interview proc- December 29, 2010 10:00—1:00 pm Manti EC
ess. Learn to be confident in an inter- | Available on Demand Contact EC Delta EC
view, research employers, market Available on Demand Contact EC Junction EC
skills, and answer questions to en- Available on Demand Contact EC Loa EC

hance interview effectiveness. Cus-
tomers must pre-register and arrive
on time.
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